UBND THI XA BUON HO CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG NOI VU Poc lap - Tu do - Hanh phiic

Sb: 211 NV Buén Hoé , ngayl4 thang 12 nam 2023
V/v huéng dan thuc hién ké
khai tai san, thu nhap nam 2023

Kinh gui:
- Cac phong, ban, don vi thi Xa;
- UBND céc xa, phuong;
- Cac don vi su nghiép céng lap thuoc UBND thi xa.

Thuc hién Ké hoach sé 181/KH-UBND ngay 28/11/2023 ciia UBND tinh
Dik Lik vé viéc thuc hién ké khai va cong khai ban ké khai tai san, thu nhap
nam 2023 cua nguoi cd chic vy, quyén han trong co quan, td chuc, don vi;
Cong vin sé 827/TTr-NV.IV ngay 06/12/2023 cta Thanh tra tinh Pak Lik vé
viéc thuc hién ké khai tai san, thu nhap niam 2023 va Ké hoach s 245/KH-
UBND ngay 05/12/2023 ciia UBND thi x vé viéc thuc hién viéc ké khai va
cong khai ban ké khai tai san, thu nhap nam 2023 caa ngudi c6 chic vy, quyén
han trong co quan, t6 chire, don vi.

Phong No1 vu thi xa hudng dan viéc thuc hién ké khai va cong khai Ban
ké khai tai san, thu nhap ndm 2023, cu thé nhu sau:

1. Poi twong ké khai:

a. Ké khai lan dau:

- Ngudi 1an dau giir vi tri cong tac quy dinh tai cac khoan 1, 2 va 3 Diéu
34, Luat PCTN nam 2018, cu thé:

+ Can b, cong chuc thi xa va phuong, xa;

+ Vién chtic gitr chuc vu 1anh dao, quan ly tai don vi su nghiép cong l1ap
thuoc UBND thi X&;

+ Hiéu truong, pho Hiéu trudng cac trudng: Mam non; Tiéu hoc; Trung
hoc co s& hé cong lap.

- Viéc ké khai phai hoan thanh cham nhat 10 ngay ké tir ngay dugc tiép
nhan, tuyén dung, bd tri vao vi tri cong tac.

Luu y: Cdc don vi xdc dinh doi twong ké khai lan dau va nop Ban ké khai
vé phong Noi vu cung dot voi ké khai bé sung va hang ndam theo quy dinh.

* Péi v6i cdc trwong hop néu trén, trong trwong hop di thwc hién ké
khai lin dau néu trong niam phdt sinh vé tai sdn, thu nhdp tiv 300 tri¢u tré lén
thi mdi thwe hién ké khai tai sin, thu nhdp bé sung. Con trong truong hop
chwa ké khai lan ddu thi thudc déi twong phidi thwe hién ké khai lan ddu.

* Ké todn — Thii quy cdc trwong hoc khong thudc doi twong phii ké
Kkhai.

b. Ké khai hang nim:



- Ngudi c6 nghia vu ké khai theo quy dinh tai diém b, khoan 3, Piéu 36
Luat PCTN nam 2018 va Piéu 10 Nghi dinh s6 130/2020/ND-CP, cu thé:

+ Céc dong chi Uy vién Ban chap hanh Pang bo thi xa nhiém ky 2020-
2025;

+ Cac dong chi Phé Chu nhiém, Uy vién Uy ban Kiém tra Thi uy;
Pho Trudng cac Ban xdy dung Pang, Chanh Van phong, Pho Chanh Van phong
Thi uy, Ph6é Giam dbe Trung tdm Chinh tri thi xa; Chu tich, Pho Chu tich,
Uy vién Thuong truc Uy ban MTTQ Viét Nam va Truong, Pho Trudng céac
doan thé chinh tri - x hoi thi x&;

+ Truong, pho Trudng cac phong, ban chuyén moén, don vi su nghiép
thudc UBND thi xa; Truong, Pho cac Ban chuyén trach HDND thi xa;

+ Bi thu, Pho Bi thu Bang uy, Uy vién Ban Thuong vu, Uy vién Ban chép
hanh cac t6 chirc co s¢ Pang truc thudc Thi ay; Chu tich, Pho Chu tich HDND
va UBND phuong, xa;

+ Cac ngach cong chirc va chite danh: Ké toan vién; Thanh tra vién.

Luu y: Viéc xac dinh doi twong co nghia vu ké khai tai san, thu nhdp
hang nam theo quy dinh khodn 2, Piéu 10, Nghi dinh so 130/2020/ND-CP:
Thu truong cac don vi can cu vao chirc vu, chirc nang, nhiém vu, vi tri cong tac
cua tung ca nhan (chuc vu tw pho truong phong hoac twong dwong tro lén),
doi chiéu véi cac linh vue dwoc xdc dinh trong danh muc tai Phu luc IIl, Nghi
dinh s6 130/2020/NP-CP dé xdc dinh ding doi twong c6 nghia vu ké khai hang
nam.

- Viéc ké khai phai hoan thanh truéc ngay 31/12/2023.

c. Ké khai bo sung:

- Nguoi c¢6 nghia vu ké khai theo quy dinh tai khodn 2, Piéu 36 Luat
PCTN nam 2018, cu thé: khong thudc dién ké khai hing nam, thuc hi¢n ké khai
bo sung khi c6 bién dong vé tai san, thu nhdp trong nim cé gia tri tur
300.000.000 dong tro 1én.

- Viéc ké khai phai hoan thanh trwéec ngay 31/12/2023.

d. Ké khai phuc vu cong tic can bg: Thuc hién theo quy dinh tai khoan 4,
Diéu 36, Luat PCTN nam 2018.

2. Miu ké khai tai sin, thu nhap

Mau ké khai va viéc thuc hién ké khai tai san, thu nhap theo Diéu 9, Nghi
dinh s6 130/2020/ND-CP, cu thé:

- Ké khai 1an dau, ké khai héng nam va ké khai phuc vu cong tac can bo:
Thuc hién theo Phu lyc s I, ban hanh kém theo Nghi dinh sé 130/2020/ND-CP.

- K& khai bd sung: Thuc hién theo Phu luc s6 I1, ban hanh kém theo Nghi
dinh s6 130/2020/ND-CP.

Viéc ké khai phai dung mau; khong dugc ty y thay ddi, cat bo ndi dung
trong Mau ké khai ban hanh kém theo Nghi dinh s6 130/2020/ND-CP.



3. V@ tai san, thu nhdp phai thwe hién ké khai va mdc chét s6 liéu ké
khai hang nim:

a. Tai san, thu nhdp phdi thuc hién ké khai:

Theo quy dinh tai Piéu 35 Luat PCTN nam 2018; tai san, thu nhap phai
ké khai 14 tai san hién c6 thudc quyén s& hitu, quyén st dung cua ngudi ké khai,
ctia vo hodc chdng va con dé, con nudi (néu cd) chua thanh nién theo quy dinh
cua phéap luat.

b. Méc chot sé liéu ké khai hang nim:

T nam 2023 tré vé sau, théng nhat mdc chdt sb liéu ké khai tai san, thu
nhap hang nam d6i véi nguoi co nghia vy ké khai 1a ngay 15/12 hing nim theo
quy dinh tai K& hoach s6 181/KH-UBND ngay 28/11/2023 cia UBND tinh.

4. To6 chirc viéc ké khai tai san, thu nhap:

- Céc co quan, don vi, UBND phudng, x4 truc tiép quan 1y, sit dung ngudi
c6 nghia vu ké khai tién hanh ra soat, 1ap danh sach nguoi c6 nghia vu ké khai
lan dau, ké khai hang nim va ké khai b6 sung cua don vi minh (theo mdu tai
Phu luc sé 01 giri kém) giri vé phong Noi vu dé tong hop, bao cdo Chu tich
UBND thi xa phé duyét danh sach nguoi c6 nghia vu ké khai tai san, thu nhap
nam 2023.

- Sau khi Danh sach dugc phé duyét, ngudi co6 nghia vu ké khai tai san,
thu nhap nam 2023 phai ké khai day du, rd rang, chinh xac cac thong tin quy
dinh theo Mau ban hanh kém theo Nghi dinh s6 130/2020/ND-CP va tu chiju
trach nhiém vé tinh chinh xac, su trung thuc dbi v4i noi dung ké khai va giri Ban
ké khai cho co quan, don vi quan ly, st dung nguoi cd nghia vu ké khai.

Viéc ké khai phai hoan thanh trwée ngay 31/12/2023 theo quy dinh tai
khodn 1, khoan 2, khoan 3 Diéu 36 Luat PCTN nam 2018.

5. Tiép nhan, quén 1y, ban giao Ban ké khai tai san, thu nhép

a. Tiép nhan, quan 1y Ban ké khai:

- Nguoi c6 nghia vu ké khai thwe hién ké khai 03 ban dé nop cho don vi,
bd phan phu trach cong tac to chirc can b cia co quan noi minh cong tac (01
ban ndp cho Co quan kiém sodt tai san, thu nhdp dé theo déi, kiém sodt theo
tham quyén; 01 bdan dé heu tai phong Noi vu; 01 bdn co quan, t6 chirc, don vi
truec tiép quan 1y, s dung nguoi c¢é nghia vu ké khai lwu gitv dé phuc vu cong tdc
quan ly va thuc hién hoat dong cong khai); viéc k€ khai phai hoan thanh truwde
ngay 31/12/2023.

- C4c co quan, don vi tryc tiép sir dung ngudi c¢6 nghia vu ké khai 6 trach
nhiém tiép nhan, kiém tra, tong hop Ban ké khai ctia don vi va ndp vé phong
Noi vu (gom: Cdn b, cong chirc thi xa va phwong, xd; Vién chirc giik chirc vu
lanh dao, quan ly tai don vi sy nghiép cong lap thuoc UBND thi xda; Hiéu
triwecng, phé Hiéu trudng cdc truong: Mam non; Tiéu hoc; Trung hoc co sé hé
cong lap).



Truong hop Ban ké khai khong dung theo mau hodc khong day du vé noi
dung thi yéu cau nguoi c6 nghia vu ké khai thyc hi¢n viéc ké khai bo sung hodc
ké khai lai.

- Ban ké khai ctua nhitng nguoi thuéc dién Ban Thuong vu Thi uy quan ly
va nhimg ngudi cong tac trong cac co quan dang cip thi xa va cip phuong, xa;
cac co quan, don vi truc tiép st dung ngudi ¢6 nghia vu ké khai ¢6 trach nhi¢m
tiép nhan, kiém tra, tong hop Ban ké khai ctia don vi ndp cho Ban Té chirc Thi
uy.

* Lun y: Phdn “nguwoi nhin ban ké khai” ciia don vi nao do dgi dién co
quan, don vi do ky nhdn.

b. Ban giao Ban ké khai:

Céc co quan, to chirc, don vi giao nop Ban ké khai cho Co quan kiém soéat
tai san, thu nhap c6 tham quyén truéc ngay 20/01/2024, cu thé nhu sau:

(1) Ban ké khai cua nhitng nguoi thuoc dién Ban Thuong vu Tinh uy quan
ly, dé nghi Ban T6 chuc Thi ay phdi hop nop cho Uy ban Kiém tra Tinh ty;

(2) Ban ké khai cua nhiing ngudi cong tac tai UBND thi x&, giao phong
Noi vu nop cho Thanh tra tinh (trir truwong hop dwoc néu tai diém (1) va diém (3)
myc nay).

(3) Ban ké khai cua nhitng nguoi thudc dién Ban Thuong vu Thi ay quan
ly va nhitng ngudi cong tac trong cac co quan dang cap thi xa va cap phuong,
x4, nop cho Uy ban kiém tra Thi ay".

6. Cong khai Ban ké khai tai san, thu nhap:

Viéc cong khai Ban ké khai tai san, thu nhap thuc hién theo Diéu 39 Luat
PCTN nim 2018; Diéu 11 Nghi dinh s 130/2020/ND-CP, cu thé:

a) Thoi diém céng khai: Ban ké khai dugc cdng khai cham nhat 05 ngay,
ké tir ngay co quan, to chic, don vi quan ly, s dung ngudi c6 nghia vu ké khai
ban giao Ban keé khai cho Co quan kiém soét tai san, thu nhap.

b) Thuc hién mét trong cac hinh thic cong khai:

- Cong khai bang hinh thac niém yét tai tru so co quan. Thoi gian niém
yét Ban ké khai 12 15 ngay. Vi tri niém yét phai bao dam an toan, thuan tién cho
viéc doc cac Ban ké khai. Viéc niém yét phai duoc lap thanh bién ban, trong d6
ghi rd cac Ban ké khai duoc niém yét, co chit ky xac nhan cua ngudi dimg dau
co quan, don vi va dai dién t6 chuc cong doan.

- Cong khai tai cudc hop bao gom toan thé can bo, céng chic, vién chic.
Cudc hop cong khai Ban ké khai phai bao dam c6 mat téi thiéu 2/3 s nguoi

! C4c ddng chi Uy vién Ban chdp hanh Pang bé thi x4 nhiém ky 2020-2025; Cac ddng chi Pho Chu nhiém, Uy vién Uy ban
Kiém tra Thi tiy; Pho Truéng cac Ban xdy dung Pang, Chanh Vin phong, Pho Chanh Van phong Thi uy, Pho Giam dbc
Trung tim Chinh tri thi xd; Chii tich, Pho Chu tich, Uy vién Thuong tryc Uy ban MTTQ Viét Nam va Truéng, Phé Trudng
cac doan thé chinh tri - x3 hoi thi x3; Truong, Pho Trudng cac phong, ban chuyén mon, don vi sy nghié¢p thuéc UBND thi x4;
Truéng, Pho cac Ban chuyén trach HDND thi xd; Bi thu, Pho Bi thu Pang uy, Uy vién Ban Thuong vy, Uy vién Ban
chiphanh céc t6 chirc co s& Pang tre thuge Thi ty; Chu tich, Pho Chit tich HDND va UBND phuong, x3.



duoc triéu tap. Nguoi cha tri cuéc hop tu minh hoac phan cong nguoi doc cac
Ban ké khai hoac tirng nguoi doc Ban ké khai ctia minh. Bién ban cudc hop phai
ghi lai nhiing y kién phan anh, thac mac va giai trinh vé noi dung Ban ké khai
(néu co); cb chir ky ctia ngudi chi tri cudc hop va dai dién to chic cong doan co
quan, don vi.

* Riéng viéc cong khai Ban ké khai cua nguoi du kién duoc bd nhiém giir
chtc vy lanh dao, quan ly tai co quan, t6 chirc don vi dugc thuc hién theo Diéu
12 Nghi dinh s6 130/2020/ND-CP.

*Luu y:

- Hién tai mgt sé don vi giri mdu danh sach vé phong Ngi vu, tuy nhién
Viée xdc dinh dign KK chwa diing. Dé nghj cdc don vi 1am lai theo diing mau
quwi kém theo va xdc dinh dung dién ké khai.

- C4c co' quan, don vi truc tiép sir dung nguwoi cé nghia vu ké khai sau
khi tong hop Bin ké khai ciia don vi ldp Bién bin va bang ké (givi kém theo)
dé tién hanh ban giao véi phong Ngi vu.

Trén day 1a ndi dung hudng dan thuc hién viéc ké khai, cong khai TSTN
nam 2023 caa phong Noi vu thi x&. D& nghi cac co quan, don vj trién khai thuc
hién theo dting quy dinh./.

Noi nhgn: KT. TRUONG PHONG

- Nhu trén; 5 A .
- CT va cac PCT UBND thi x; PHO TRUONG PHONG

- Luu: NV (Tuan — 96b).
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